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School Business Suite  
Additional information about these and other changes is available via the Release Notes 

area of Skyward's Support Center. To see only the Key Features, select ñYesò from the Key 

Feature drop -down list on the Release Notes filter  screen . Verify that the Release selected is 

05. 17 .06.00.00 ï June  2017  Release PMP0 Addendum0, and that the option to ñInclude 

Future Release Notesò is checked. 

  

A link to th is information has also been added to the Software Update Notes section of the 

Skyward Documentation (SkyDoc).  

 

 

June  Release and Addendum 01  
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June  Release and Addendum 01  

Budgetary Data Mining  

PR 2999132 : Added Ability to Export/I mport Budgetary Data Mining  

( WF \ AM \ RP \ DM \ DM )  

Budgetary Data Mining report layouts can now be exported and imported, which will  allow 

these reports to be shared between districts with the same state accounting structure.  This 

will also allow the user to send their report layouts to Skyward for troubleshooting 

purposes.  

 

Navigate to Web Financial Management > Account Management > A ccount Management 

Reporting and select Budgetary Data Mining.  

 

 
 

The Budgetary Data Mining browse displays.  There are two new buttons: Import Layout and 

Export Layout.  

 

 
 

To export a report layout for another district to import ,  select the Export Layout button.  
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An Export Layout pop -up displays. Select the Download the Export button.  

 

 
 

You will see that the download has been  made available for another to import.  

 

 
 

As a user from another district , but with the same account structure , from the Budgetary 

Data Mining browse, select the Import Layout button.  

 

 
 

An Import Layout pop -up displays.  

 

 
 

¶ Report Name: Enter a report name, or leave it blank and the report name of the 

imported layout will be used.  

¶ Select File: Use the Choose File button to  locate the exported file on your computer.  
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Select the Import button when you have the file layout you want.  

 

 
 

The report layout is now available in the Budgetary Data Mining browse.  

 

 
 

Layout Will Not Import Scenarios  

 

¶ If the account structure for the  database where the file was exported is different 

from the database that  is attempting to import it, a  message  displays that the 

process cannot continue.  

 

 
 

¶ If a report with the same report type and name already exists, a pop -up to rename 

will display.  

 

 
 

¶ If the user does not have security to the report type being imported, a message 

displays and the process cannot continue.  (Example not shown.)  
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Payment Processing  

PR 2247222 : Export Checks to Bank File M oved to Web  ( WF \ AP \ PP \ EC)  

The Accounts Payable Export Checks to Bank File utility is now available on the Web. This 

utility includes a Web parameters screen, the capability to preview the checks that will be 

exported to a bank file, and a report that can be printed prior to exporting the file.  

 

Note:  The Bank Format still needs to be created in PaC.  

 

To access this option, nav igate to Web Financial Management > Accounts Payable > 

Payment Processing and select Export Checks to Bank (Positive Pay).  

 

 
 

To generate a file, select the Generate Bank Check File option.  

 

 
 

The Generate Bank Check File screen displays. Set your parameters and select the Run 

button.  
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When the process is finished,  a Preview is generated. Select Preview Data to Process.  

 

 
 

A browse will display with a list of extracted checks. Use the Report button to generate a 

report  for your records.  

 

 
 

When finished  with the preview  select Back. To process the update using the preview data 

select the Run the Update button.  

 

 
 

A verificat ion message displays; select OK to run the update.  

 

 
 

When it has finished processing on the print queue, select Display R eport for a status report 

of the process.  
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Example status report:  

 

 
 

To retrieve the file, navigate back to the Export Checks to Bank (Positive Pay) options and 

select View Exported Files/Save Locally for Submission.   

 

 
 

From the View Exported Files/Save Locally for Submission browse, highlight the file then 

select the View button to retrieve the file.  

 

 
 

The file is then made available for you to retrieve on your computer.  
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Detail Location Information  

PR 2850445 : Ability to Assign Fixed Assets to E mployees  ( WF \ FA \ FA \ SI \ AL )  

The capability to assign an individual to a specific Fixed Asset has been added to aid in the 

tracking of assets.  

 

This addition affect s several areas of the software.  

Fixed Assets Profile  

Use the Fixed Assets Profile area to assign an asset to an employee.  

 

Navigate to Web Financial Management > Fixed Assets > Fixed Assets > Fixed Asset Profile . 

 

 
 

Select the Detail Location tab then select to Add or Edit. In this example Edit is selected.  

 

 
 

On the Detail Location screen,  there is now an Assigned To option.  
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Use the Assigned To link  to open a Name Selection browse and select a name to assign the 

asset to.  

 

 
 

The name populates on the detail screen ;  select Save.  

 

 
 

Back on the Detail Location tab, scroll to the right to view the Assigned To column.  

 

 
 

Select the View Location History button.  Changes  made to the Assigned To field are  

captured  in Location History.  
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Fixed Assets Browse  

The Assigned To  option  is also accessible from the browse. Navigate to Web Financial 

Management > Fixed Assets > Fixed Assets > Fixed Assets Browse.  

 

 
 

Expand the asset key then the Master Information detail node. The Assigned To information  

has been added here.  

 

 
 

Select the Edit Location Information button to open the Detail Location Maintenance screen.  

 

 
 

You can also expand the  Detail Location Change History node  to view any changes.  
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Fixed Assets Reports > Input Form  

The Assigned To field is printed on the Fixed Asset Input form, when Form 1 is selected for 

format, and Detail Information is selected to be printed.  

 

Navigate to Web Financial Management > Fixed Assets > Reports and select the Fixed 

Assets Input Form report.  

 

 
 

 
 

Add a new templa te and enter/set the parameters then s elect Save and Print.  
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The Detail Information section displays on the form with the Assigned To information.  

 

 

Fixed Assets Reports > Assigned Asset Report  

There is a new report available to list assets assigned to a name.  Names can be selected for 

the report in three ways: individua lly selected, a processing list, or all  names with assets.  

 

Navigate to Web Financial Management > Fixed Assets > Fixed Assets > Reports,  then 

select Assigned Assets Report.  

 

 
 

 
 

Add a new report template or modify an existing one.  
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Enter a template description then choose  a name option : individual, processing list, or all . 

You may also select to P age break on name.  

 

Select Save and Print when ready to run your report.  

 

 
 

Name Selection Options  

Individual Names Selected  

When this option is chosen a select names prompt displays.  

Select a name and click the Add button to add it to the selection list . 

  

 
 

Names in Processing List  

Select this option if you have a processing list to pull in.  
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All Names with Assets  

Select this option t o include any name assigned to an asset.  

 

 

 

The report will run on the print queue. Select View Report when it has finished processing.  

 

 
 

Employee  Profile  

A Fixed Assets tab has been added to Employee Profile. The tab will list the Fixed Asset 

detail records assigned to the employee.  

 

Navigate to Web Human Resources > Employee > Employee Profile.  

 

 
 

Select the Fixed Assets tab. Note, you may have t o scroll down.  
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Employee Browse  

A Fixed Assets detail node has been added to the employee browse.  

 

Navigate to Web Human Resources > Employee > Employee Browse.  

 

 
 

Find and expand a name record.  
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Scroll to the bottom for the Fixed Assets detail node.  

 

 
 

 

Note : In both the Profile and the Browse, the asset key is a link that opens 

the Detail Location Information tab in Fixed Assets. Selecting Back on the 

detail location screen will return you to the screen you were previously on, 

either the Profile or  the Browse area.  
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