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School Business Suite

Additional information about these and other changes is available via the Release Notes

area of Skyward's Support Center. To see only the Key Features, select AYesdo from the
Feature drop -down list on the Release Notes filter screen . Verify that the Release selected is

05.17.06.00.00 7 June 2017 Rel ease PMPO AddendumO, and that the opt
Future Release Notes0 i s checked.

Alink to th is information has also been added to the Software Update Notes section of the
Skyward Documentation (SkyDoc).
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June Release and Addendum 01

Budgetary Data Mining

PR 2999132 : Added Ability to Export/| mport Budgetary Data Mining

(WF\ AM\ RP\ DM\ DM)

Budgetary Data Mining report layouts can now be exported and imported, which will allow
these reports to be shared between districts with the same state accounting structure. This

will also allow the user to send their report layouts to Skyward for troubleshooting
purposes.

Navigate to Web Financial Management > Account Management > A ccount Management
Reporting and select Budgetary Data Mining.

Home B2 M;‘:;:::Lm Vendors  Purchasing 'BE,
Q
Account Management Setup
» Account Master Setup
- Account Management Reporting
Budgetary Data Mining L
The Budgetary Data Mining browse displays. There are two new buttons: Import Layout and

Export Layout.

< H Budgetary Data Mining w E @ .7 Favoritesw 4] New Window IEIM‘; Print Qlues
Views: | A1l Report Types ¥ | Filters: | **My Reports v Y [ = @ Add
Report Name a Report Title Favorite Created By Access | Report Type Edit
1 i 3 R Bt 55
P BS and 0S Summary BS and 0S Summary GAGORTAYODO Combined B/S and O/S Summary Clone
P Revenue and Expense Detail Revenue and Expense Detail *‘."i' GAGORTAYODO Revenue/Expense Detail
Print
Excel
Import Layout
Export Lay out
Schedule
This Report
To export a report layout for another district to import , select the Export Layout button.
Export Layout
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An Export Layout pop -up displays. Select the Download the Export button.

Export Layout @M O o 2
/f | Download the Export Back
SKYWARD
You will see that the download has been made available for another to import.
Export Layout (74) - I E L
/j'" Download the Export Back
SKYWARD

&= BS_and_OS5_Detail (1) Show all 5

As a user from another district , but with the same account structure , from the Budgetary
Data Mining browse, select the Import Layout button.

4 i -~ Budgetary Data Mining s (1351) [2 Wl 5iravosesv T)new Wintow €5 My Print Gueu

Views: | All Report Types v | Eilters:| **My Reports v Ya: e Add

eport Name o Report Thle Favocte Created By Access  Regont Type

port Layout

An Import Layout pop  -up displays.

Import Layout @ & (2
Import Data Mining Report Layout Import
Back

Report Mame: | |

Select File: | Choose File | Mo file chosen

1 Report Name: Enter  a report name, or leave it blank and the report name of the
imported layout will be used.
1 Select File: Use the Choose File button to locate the exported file on your computer.
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Select the Import button when you have the file layout you want.

Import Layout @ = (2
Import Data Mining Report Layout Import
| Back

Report Mame: |

Select File: | Choose File | BS_and_0S_Detail

The report layout is now available in the Budgetary Data Mining browse.

‘ H Budgetary Data Mining # Q - {}Favoritesv ﬁNew‘.'\’\ndo\': IEIMV Print Qlues
Views: | ALl Report Types v | Filters:| #*My Reports v| T [& _ Add
Report Hame & Report Title Favorite Created By Access | Report Type $
Clone
Layout Will Not Import Scenarios
1 If the account structure for the database where the file was exported is different
from the database that is attempting to import it, a message displays that the

process cannot continue.

Skyward ;

The account structure for the import layout, HlIL, is incompatible
with the system’s account structure, FLO1.
The process cannot continue.

OK
1 If areport with the same report type and name already exists, a pop -up to rename
will display.

A report with the same report type and name already exists.
Please enter a different report name.

1 If the user does not have security to the report type being imported, a message
displays and the process cannot continue. (Example not shown.)
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Payment Processing

PR 2247222 : Export Checks to Bank File M ovedtoWeb  (WF\ AP\ PP\ EC)
The Accounts Payable Export Checks to Bank File utility is now available on the Web. This
utility includes a Web parameters screen, the capability to preview the checks that will be
exported to a bank file, and a report that can be printed prior to exporting the file.

Note: The Bank Format still needs to be created in PaC.

To access this option, nav  igate to Web Financial Management > Accounts Payable >
Payment Processing and select Export Checks to Bank (Positive Pay).

Account Vend Purchasi Accounts

| Management | Vendors | Purchasing g
Q " Fina
b Accounts Payable - AP Setup + Che
Chedg
+ Payment Processing - PP Setup Repa

Check Register - CR T

Automated Clearing House - AC 9] ~ EXF
Export Checks to Bank (Positive Pay) - EC 4 Appr

To generate a file, select the Generate Bank Check File option.

4 i Export Checks to Bank (Positive Pay) i

EB Export Checks to Bank (Positive Pay) - EC
IJ Generate Bank Check File - GB

""" 11 View Exported Files/Save Locally for Submission - VE

The Generate Bank Check File screen displays. Set your parameters and select the Run
button.
Generate Bank Check File @
Export Parameters Run
Low High Back
Check Number:

Include checks with 2 statement date
Re-export checks exported on

* Bank Format: AP | Accounts Pavable
* File Name: [AP0505 |
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When the process is  finished, a Preview is generated. Select Preview Data to Process.

Process Options

Preview Data to Process

A browse will display with a list of extracted checks. Use the Report button to generate a
report for your records.

Extracted Check List [ I I
Number of Records Extracted: 3| Totals for All Checks: 806.89

Views: | 811 Checks v | Filters: | *Skyward Default ¥ hid @ &) @ Report

Bank Cash Payee Name as it . Back
Check Number a Check Amount Check Date Account Number e T Exception Message

400794 806.80] 07/30/2016 1122122125 | Nlex G Acefoscr [ .

409795 0.00 @7/38/2@16 122122135 Irma ] Greenoscr
409796 0.00 @e7/38/2816 122122125 Todd X Quaidscr IR

When finished with the preview  select Back. To process the update using the preview data
select the Run the Update button.

Process Options

Preview Data to Process

Run the Update

A verificat ion message displays; select OK to run the update.

broker1:88 says:

By clicking OK the update process will be run, making permanent changes
that cannot be undone!

The update process will be run on the print queue and the status can be
viewed there,

Are you sure you want to run the update?

OK Cancel

When it has finished processing on the print queue,  select Display R eport for a status report
of the process.

Report Finished Processing

The report Process Generate Bank Check File has finished
processing.

Display Report Back
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Example status report:

SCRAMBLED DATABASE 05/05/17

Japcke2l . p 02=4
Generate Bank Check File Process

05.17_06.00.00

lhe export process has completed. Export files can be found in View Exported Files/Save Locally for Submission.

ke ek ke e ol e e o e el ol e e End Df :L'Epnrt e ke e ol kR el ke R Rl el o o ol e R

To retrieve the file, navigate back to the Export Checks to Bank (Positive Pay) options and
select View Exported Files/Save Locally for Submission.

4| Export Checks to Bank (Positive Pay) W

Elﬁ Export Checks to Bank (Positive Pay) - EC
~{] Generate Bank Check File - GB

= View Exported Files/Save Loczlly for Submission - VE

From the View Exported Files/Save Locally for Submission browse, highlight the file then
select the View button to retrieve the file.

View Exported Files/Save Locally for Submission - IR
Views: | General v | Filters:| *Skyward Default ¥ | Y [ @  View
Time B o Delete
Date Created w Created Description Menu Path Created By File Size
Back
3:51 PM| APO505 WF\AP\PP\EC\VE | Tyree K Titoscr 156 Bytes [l

The file is then made available for you to retrieve on your computer.

View Exported Files/Save Locally for Submission (

Views: |Gener‘al v | Filters:| *Skyward Default ¥ |

Time S
Date Created w Created Drescription

3:51 7 420505 I

= APO505 (1) i

Open

Always open files of this type

Show in folder

(]

o
i
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Detail Location Information
PR 2850445 : Ability to Assign Fixed Assets to E mployees (WF\ FA\ FA\ SI\ AL)
The capability to assign an individual to a specific Fixed Asset has been added to aid in the

tracking of assets.

This addition affect s several areas of the software.

Fixed Assets Profile
Use the Fixed Assets Profile area to assign an asset to an employee.

Navigate to Web Financial Management > Fixed Assets > Fixed Assets > Fixed Asset Profile

Account Vend Purchasi Accounts = Accounts Fixed
¥ Management SLLLE ELEEY Payable | Receivable Wat{Hsd

Q ,f' Financial Management Setu
« Fixed Assets Setup 4 Depreciation

Fixed Asset Profile L

Fixed Assets Browse L

Select the Detail Location tab then select to Add or Edit. In this example Edit is selected.

< i~ Detail Location Information @ 1 yFavortesv ] New Window £ My Print Quey
Customize Tabs @ AcsetKey: [7952F |+ |Fixed assets scramble data 000013455 | €| » | [AddAsset| [ Delete
Master Ranges Preferences Notes Aftach
Accounts Detail Location Information

General

Views: [General v | FIEIS: [+Skyward Default v | Y [ @ Add
Depreciation Site & Building Floor |Room | Quantity| Tag Number Serial Number Department |  Last Inv Date Edit
Maintenance [so17  JomH | [post1] 1.00(7952F  [mscwe2s  Jedoke | RUEEIEE
Disposals/Additions

Notes Locton

History

Attarh "

On the Detail Location  screen, there is now an Assigned To option.

Detail Location @ O o
Detail Location Information TR
Asset Key: T959F Detail ID: 13632 Back
SICHENINUNY 2 017/ O1HE — SITE 8017/BULLDING _OLHH I

Floor: hd Tag Number: [7959F Location
Room: |Posit 8 = Serial Number: [ABC-13632 | U
Department: |Ed Ofc - Last Inv Date: |:||:|
Quantity: Detail Location: [ |
Assigned To: - |
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Use the Assigned To link  to open a Name Selection browse  and select a name to assign the
asset to.

Name Selection (259) @M ) 5 |7

Views: | General v | Filters: | *Skyward Default v | v [ = @ | select |
N ) 1 | Back |

Name & Address City State Zip B et

Abastascr Brittany E 13431 NW Scramble avenue UNKMOWN - BLANE GA 55555 .

Abatement sevices incscr 12798 Scramble avenue PO BOX UNKNOWN - BLANE GA 55555 B

[Abbescr Aricalola 12136 SW Scramble avenue _|UNKNOWN —BLANIGA __[55555 |1 |

The name populates on the detail screen ; select Save.

Detail Location (113) M o
Detail Location Information | save |
Asset Key: T959F Detail 1D: 13632 ( Back |
Site/Building: |g017,/0188 - SITE -23017/BUILDING -OIHH ||

Floor: - Tag Number: [7959F Location

Room: | Posit 8 v Serial Number: [ABC-13632 | ...l B
Department: |Ed Ofc - Last Inv Date: |:||:|
Quantity: Detail Location: |

Assianed To: [ABBESARIODD |+ |abbescr Arica Lola |

Back on the Detail Location tab, scroll to the right to view the Assigned To column.

Detail Location Information
Views: | General v | Filters: [sskyward Default v | T & s
Serial Number Department | LastInv Date | Detail Location | Assigned To Detail ID N | —
| [msc13632  [edoic [ | [mbbescAiicalola  [13632 |GNECCCCEE
View
Location
History
Select the View Location History button. Changes made to the Assigned To field are

captured in Location History.

Location History M T o

Views: | General v | Filters: | *Skyward Default ¥ | Y [ ® & [ Back |

Field Changed & Old Value Mew Value Changed By Date/Time

Assigned To | |»seesarwmoo Titoscr Tyree K 05/10/2017 1:46:52 PM B
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Fixed Assets Browse
The Assigned To option is also accessible from the browse. Navigate to Web Financial
Management > Fixed Assets > Fixed Assets > Fixed Assets Browse.

+ Fixed Assets Setup

Fixed Asset Profile Lh|

Fixed Assets Browse Lh
Expand the asset key then the Master Information detail node. The Assigned To  information

has been added here.

4l | Fixed Assets Browse iy @ 17 Favoritesw 4] New Window £5 My Print Queu|
Master Information Sk Filter

@,
Asset Key a Tag Mumber Description S Site Bldg Floor Room Dept. Serial Mumbe

| Edit Location
Fixed assets scramble data ABC-13632 &3 Information
000013462

Edit Maintenance

Information
Expand All Collapse All  Modify Details (displaying 9 of @) View Printable Details

w Master Information

Tag Mumber: 7959F Serial Mumber: ABC-13632

Asset Key: 7959F Class Code: 3401
Description: Fixed assets scramble data 000013462 ltem Code:
Asset Status:  Active PO Number: 0000014661

Site: 8017 Manufacturer. 000013462 INC
Building: OIHH Model Mumber: Model 000013462
Floor: Vendor Mame: Meco instruments pvt. Itd.scr
Room: Posit 8 Capital Asset. Yes

5 Capital Asset Cverride No
Assigned To: Abbescr Arica Lola

Select the Edit Location Information button to open the Detail Location Maintenance screen.

Fixed Asset Detail Location Maintenance ]
. . |  save |
Fixed Asset Master Information —_—
| Back |
Asset Key: 7959F Active: yes —
Ttem Code: Type: Tit I
Master Quantity: 1 Class: 3401
Descriptions: Fixed assets scramble data Vendor: Meco instruments pvt. Itd.scr
000013462 1127 Scramble avenue
UNKNOWN - BLANK ZIP GA 55555
Scramble data 000013462
Detail Quantity: 1 Tag Number: 7959F Last Inventory Date: | |[59)
Site/Building: (017,018 - SITE -2017/BUILDING -OIHH =]
Floor: - Detail |:|
Location:
Room: ’ Serial
Posit 8 - it [ABC-13632
Department: [gd ofc -
Assigned To: [ABBESARIDOD |+ |Abbescr Arica Lolz |
You can also expand the Detail Location Change History node to view any changes.
+w Detail Location Change History
Field Changed Old Value New Value Changed By Date Time
Assigned To ABBESARIODD  Titoser Tyree K 05M10/2017 1:46:52 PM

Revised: 5/17/17 Page 10 of 16 Version 05.17.06.00.00 and 05.17.06.00.01



KEY FEATURES - JUNE 2017 RELEASE

7
SKYWARD

Fixed Assets  Reports > Input Form

The Assigned To field is printed on the Fixed Asset Input form, when Form 1 is selected for

format, and Detail Information is selected to be printed.

Navigate to Web Financial Management > Fixed Assets >
Assets Input Form report.

- Fixed Assets Setup
Fixed Asset Profile {r_-|
Fixed Assets Browse {r_-|
Diata Mining 1
Reports Lm

4 i~ Reports 3¢

=13 Fixed Assets Reports - RE
1_1 Assigned Assets Report - AT
1_1 Current Value - CV
{1 Historical Current Value - HC
] Fixed Assets Input Form - IF

Add a new templa te and enter/set the parameters then s

Reports and select the Fixed

elect Save and Print.

Fixed Assets Input Form

Template Settings

* Template Description: [Ed Office |

Share with other users in the district
Print Greenbar

General Parameters
Active Status: | Active v Display By: | Asset Key
Asset Ranges
Low High

Print Information

#| Master Information

#| Vendor Information

#| Account Number Information
#| Quantity Information

# Durchag mation
#| Detzil Information

Warranty/Maintenznce Information

Assef Key:|7059 7960
& Print Form 1 Print Form 2
® Portrait Landscape

e

Save

Save and
Print

Back
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The Detail Information section displays on the form with the Assigned To information.

DETATL INFORMATION

Site: BO017 Site Description: SITE =8017 Purchase Value: G908.08
Eldg: OIHH Qty: 1 Department: Ed Ofc

Floor: Tag #: T4954F Last Inventoried Date:

Room: Posit 8 Serial #: ABC-13632 Detail Lecation:

Assigned To: Abbescr Arica Lola

Fixed Assets Reports > Assigned Asset Report

There is a new report available  to list assets assigned to a name. Names can be selected for
the report in three ways: individua lly selected, a processing list, or all names with assets.
Navigate to Web Financial Management > Fixed Assets > Fixed Assets > Reports, then

select Assigned Assets Report.

=| ~Fixed Assets Setup

Fixed Asset Profile
Fixed Assets Browse
Data Mining

Reports

o i o i

4l Reports W

EIE.I Fixed Assets Reports - RE

""" {1 Assigned Assets Report - AT

Add a new report template or modify an existing one.

Assigned Assets Report - IR
[« Display My Templates ) Display Shared Templates ¥ Display Skyward Templates

Assigned Assets Report Templates @ PErint
Template Type a Description Created By Add

Clone

e
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Enter a template description then choose a name option : individual, processing list, or all
You may also selectto P age break on name.
Select Save and  Print when ready to run your report.
Assigned Assets Report w1
Save
Template Settings Save and
* Template Description: [Ed Office Assignments | _ Print
Back

|| Share with other users in the district
|| Print Greenbar

Name Selection Options

® Individual Names Selected ') Names in Processing List ‘' All Names with Assets

|| Page brezk on name

* Note: Only names assigned to an asset are included on the report.

Name Selection Options

Individual Names Selected
When this option is chosen a select names prompt displays.
Select a name and click the Add button to add it to the selection

list.

Name Selection Options

® Individual Names Selected - Mames in Processing List ' All Names with Assets

! Page brezk on name

* Mote: Only names assigned to an asset are included on the report.

Select Names: [ABBESARION0 |+ |Abbescr Arica Lola

WBBESARIGEA [Abbescr Arica Lola] - Remove

Remove All

Names in Processing List
Select this option if you have a processing list to pull in.

Name Selection Options

| Page brezk on name

* Note: Only names assigned to an asset are included on the report.

! Individuzl Names Selected “® Mames in Processing List ' All Names with Assets

* Processing List: -
Currently Assigned To in the selected processing list:

Revised: 5/17/17 Page 13 of 16
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All Names with Assets
Select this optiont o include any name assigned to an asset.
Name Selection Options
Individual Names Selected Names in Processing List "® All Names with Assets
Page break on name
* Mote: Only names assigned to an asset are included on the report.
The report will run on the print queue. Select View Report when it has finished processing.
Ixxrptl0.p 00=-4 SCRAMELED DATABASE 05/17/17 Page:1
05.17.06.00.00 Rssigned Rssets 9:32 AM
AESIGHED TO HAME
TAG HUMBER ASSET EEY DESCRIFTION BITE BUILDING ITY
pbbescr Arica Lola
T958F T959F Fixed assets scramble data 0000134E2 SITE -B017 EDILDING -DIEH 1.00

Employee  Profile
A Fixed Assets tab has been added to Employee Profile. The tab will list the Fixed Asset
detail records assigned to the employee.

Navigate to Web Human Resources > Employee > Employee Profile.

Home |« Empk)]ree

Q

+ Employee

Employee Profile

Select the Fixed Assets tab. Note, you may have t o scroll down.
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SKYWARD

<l | Fixed Assets iy

Employee Letters
Online Forms

» Custom Forms

» UDF Tables
Emergency Contacts
Change History
Confidentiality Flag
Org Chart
Task Manager

Fixed Assets -

4
1 records displayed

» Sub Tracking * || Emplovee: |ABBESARTE®A |+ [Abbescr, Arica Lola | [ 4| »| @Renges| Add [ |
Ins Tracking
» ACA Information Employee Type: 196 DAY RETURNING TEACHER User Name: |sarao
. . Building: |BUILDING -0171 Check Location: |CHECK LOCATION -0171
Certification )
Customize
Degrees Gender:[F Age:31 HireDate: 08/04/2013 | Birth Date: 03/17/1986
Credits
» Position Fixed Assets
» True Time
Views: | General v | Filters: [ *Skyward Default v |
p State
PPC Tag Mumber a Asset Key Description s Site Bldg
7959F 7959F Fixed assets scramble data 0000:] 8017 [OHH |
ESOL
Fast Track

E @ i

Employee Browse

A Fixed Assets detail node has been added to the employee browse.

Navigate to Web Human Resources > Employee > Employee Browse.

Home - Wyl

Q

~ Employee

Employee Profile

Employee Browse

Find and expand a name record.

Employee
Administration|

4~ Employee Browse i

Home | (=] [T

Views: | Name v

Last Name & First

Revised: 5/17/17
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Scroll to the bottom for the Fixed Assets detail node.
X . R ~ |Emp . ; Former Spouse
Last Hame First Middle T A Typ MName Key Employee 1D e Karne: 5
w Fixed Assets
Tag Number Asset Key Description s Site: Bldg Floor Room Dept. Serial Number
T959F T959F Fixed assets scramble data 000013462 8017 CIHH Posit 8 Ed Ofc ABC-13632

Note : In both the Profile and the Browse, the asset key is a link that opens
the Detail Location Information tab in Fixed Assets. Selecting Back on the
detail location screen will return you to the screen you were previously on,
either the Profile or ~ the Browse area.
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